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TO ALL APPLICANTS
(Please read carefully)

Thank you for your interest in employment with the
Franklin County Board of Developmental Disabilities.
The Board operates a county agency providing services
on a daily basis for citizens of Franklin County who have
developmental disabilities.

In completing your application, please be sure to
provide as much detail as possible. Answer all questions
thoroughly. Type or print clearly. Be sure your signature
and the date appear on the last page of the application.
Returnthe completed application to the Human Resources
Department at the address above.

Applications may be accepted only for positions that
are posted and available. Applications that are properly
completed and received in a timely manner will remain
active for a period of 60 days.

During the active period, your application will be made
available to the supervisor in the facility where the avail-
able position exists. After 60 days, your application will be
considered inactive and removed from active consider-
ation. In the event you are interested in available, posted
positions after 60 days, you will need to complete a new
application.

The mission of the Franklin County Board of Devel-
opmental Disabilities is to provide programs, services
and supportsto eligible children, adults and their families
so individuals with developmental disabilities can live,
work, learn and participate in the community.

HIRING PROCESS

When completed applications are received by the
Human Resources Department, they are reviewed and
made available to the supervisors in the facilities where
appropriate openings exist.

Because there are generally many more applicants
than open positions, we cannot promise an interview
for each applicant. Interviews will be scheduled by the
supervisor based upon the applicant's qualifications (e.g.
education, related experience, etc.) date of application,
position openings at that time, etc.

Because there are occasions when the same open-
ings exist in two or more facilities at the same time, it is
possible that applicants may be contacted for more than
one interview for the same position. For example, there
may be two schools with an instructor opening; however,
the specific needs of each school may vary. In this case,
it is possible that the applicant may be contacted for an
interview at each school.

All applicants under final consideration for employ-
ment with the Board shall submit to a criminal background
investigation as required by law. Such fees as are incurred
shall be the responsibility of the applicant. Depending
upon the position, the applicant may also be requested to
submit a certified abstract from the Ohio Bureau of Motor
Vehicles indicating a record of convictions for violation of
motor vehicle laws and/or the applicant may be requested
to participate in a drug screening test at a location desig-
nated by the Board.

Following the initial interview with the supervisorinthe
facility, applicants may be recommended for an additional
interview with the superintendent. Though such interviews
are scheduled promptly, the total process above may take
several weeks

Helping people to live, learn and work in our community

An Equal Opportunity Employer
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